EXHIBIT A

Jefferson County, Missouri
Sunshine Law (Chapter 610 RSMo) Policy

It is the policy of Jefferson County, Missouri, to comply with the provisions of Chapter 610.
RSMo. commonly referred to as the “Sunshine Law”. In furtherance of this policy, it is
noted:

Section 610.023.1, RSMo. provides that a public governmental body is to appoint a
custodian who is to be responsible for the maintenance of that body's records and
the identity and location of the custodian is to be made available upon request; and

Seclion 610.026, RSMo. provides that a public governmentat body may prescribe
réasonable fees for providing access to or furnishing copies of public records, and
that those fees shall not exceed the actual cost of document search and duplication;
and

Section 610.028.2, RSMo. provides that a public governmental body shall provide a
reasonable written policy in compliance with Sections 610.010 to 610.030, RSMo
commonly referred to as the “Sunshine Law”, regarding the release of information
on any mesting, record or vote. ’ i

In accordance with the provisions of the Sunshine Law, the following is adopted as the
policy of Jefferson:

1. That each Department within Jefferson County Government shall have a
Custodian of Records, that a list of Custodians along with this policy be posted
on the County Website, and that the address for such custodian is: Jefferson
County Administration Center, P.O. Box 100, 729 Maple St., Hillsboro, Missouri
£3050-Attention (Respective Department Name).

2. That the Custodian shall make public records available for inspection and
copying during regular business hours at the Jefferson County Administration
Center, Maple Street Annex or Justice Center as provided by law. When
another time or place is more convenient {o the parties, the Custodian may
designate other employess to make alternative arrangements for the production
of public records for inspection and/or copying.

3. That the Custodian shall respond to all requests for access to or copies of a
public record within the time perlod provided by statute, except in those
circumstances authorized by statute.

4. That the fee which may be charged for access to or furnishing copies of public

records shall be hereinafter provided and that said fees have been determined
to comply with the provisions of Section 610.026 RSMo. While sach Department
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may have spedific fee requirements, it is anticipated and approximated that the
fess be as follows:

a. A fee of $40.00 per hour for activities performed by altorneys. :

b. Afee of $20.00 per hour for activities performed by other staff including
time required to focate, prepare and copy responsive documents.

¢. Afee of $.10 per page for copias of a document.

d. A fee which includes only the cost of copies, equipment use,
programming and staff time required in the production of a public record
maintained on computer, facilities, recording tapes or discs, videotapes or
films, pictures, slides, graphics, illustrations or similar audio or visual
items or devices,

e. Documents may be furnished without charge or at a reduced charge
when the Department upon and with consultation of the County
Counselor determines that waiver or reduction of the {ee is in a public
interest because it is likely to contribute significantly to public
understanding of the operations or activities of the respective Department
is not primarily In the commercial interest of the requestor.

5. The above fees may be required to be paid in advance.
6. All records retained by or of the respective Departments whether created

internally or obtained from any source whalsoever, are closed to the extent
allowed by law.

Nothing in this policy is meant to exclude or over-ride any provision contained in Chapter
610 RSMo. At all imes Chapter 610 RSMo shall take precedence over this policy.
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